ADDING AIS EVENTS TO YOUR CALENDAR

|. OPENOUTLOOK IN YOUR BROWSER AND CLICK THE CALENDAR ICON AT
THE NAVIGATION PANE ON THE LEFT SIDE, THEN CLICK ADD CALENDAR

i1 Outlook £ Ssearch on Teamscall @3

Add calendar Add from directory

Select a person, group, or resource from your organization's directory to view the associated calendar.



3.SEARCH FOR “AISTEAM@TEMPLE.EDU™ AND CLICK ADD

Add calendar Add from directory

Select a person, group, or resource from your organization's directory to view the associated calendar.
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